Dear [Recommender Name],
I am in the process of applying for Career Assistance for Registered Nurses in Education (CARE). CARE is a new career ladder program that supports classified employees in becoming a school nurse. I appreciate you taking the time to complete this recommendation. Below is some of my information for your reference and the link to complete the recommendation form. If you need any additional information, please don’t hesitate to contact me. 
CARE Recommendation Form Link:  https://teachinla.co/CARERecommendationForm 
[Your First and Last Name]
[Your Employee Number]
[Your Primary Work Site]

Thank you for your time and support.
Sincerely,
[Your Name]
 

